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THE ABTT: Theatre Listings Template Form 
* Please fill out all relevant information below and send to 
office@abtt.org.uk 
 
NAME OF THEATRE 
 
 
CONTACT INFORMATION 
Address 
 
Town 
 
County 
 
Postcode 
 
Email 
 
Main Contact (Name/ number/ email) 
 
Company Manager (Name/ number/ email) 
 
Box Office (Name/ number/ email) 
 
General Admin (Name/ number/ email) 
 
Stage Door (Name/ number/ email) 
 
Technical Manager (Name/ number/ email) 
 
Website  
 
Website Technical Page 
 
 
THEATRE STAFF 
Technical Manager (Name/ number/ email) 
 
Chief Electrician (Name/ number/ email) 
 
Sound Technician (Name/ number/ email) 
 
Stage Manager (Name/ number/ email) 
 
Stage Carpenter (Name/ number/ email) 
 
Flyman (Name/ number/ email) 
 
Wardrobe Contact (Name/ number/ email) 
 
FOH Contact/Manager (Name/ number/ email) 
 
Accommodation list is available from: 
 
 
STAGE DETAILS (ALL DIMENSIONS ARE IN METRES.) 
Type of stage (pros/thurst…) 
 
Rake 
 
Surface 
 
Is drilling or other fixing allowed? 
 
Type of flying system 
 

Total number of lines 
 
Barrel (pipe) diameter 
 
Barrel length 
 
Max load rating per set 
 
Maximum out dead 
 
Overall load rating 
 
Spacing between lines 
 
Distance of first available set of lines from US side of pros 
 
Apron Width 
 
Apron Depth 
 
Traps/Size 
 
Weight Restrictions 
 
Are stage plans available? If so, where from? 
 
 
STAGE MANAGEMENT FACILITIES 
Prompt corner pos. 
 
FOH call facilities? 
 
Cue-Lights? 
 
Bar Bells? 
 
Cue-Lights movable? 
 
First aid box? 
 
 
OVERALL DIMENSIONS 

Size of Prosc: 
Width 
 
Height 
 

Wing Space: 
Stage Left 
 
Height of Grid 
 
Stage Right 
 
Setting line to rear of prosc 
 
Setting line to front edge of stage 
 
Setting line rear wall 
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ARE THESE AVAILABLE? 
House tabs 
 
Cyc. 
 

Blacks: 
Borders 
 
Legs 
 
Tabs 
 
 
UNUSUAL OR UNEXPECTED FEATURES 
eg) Get in – height, drop, ramp etc… 
 
 
 
 
 
LX & SOUND DETAILS 

Power available and location: 
Lighting 
 
Sound 
 
Automation 
 
 
LIGHTING 
Additional power supplies available: 
General 
 
Lighting 
 
Sound 
 
Automation 
 

Number of dimmers/ relays &ratings: 
On stage 
 
FOH 
 
 
Any patching/twinning? 
 
Tungsten Lanterns available in fixed rig location: 
Profiles 
 
Fresnels 
 
Cyc Floods 
 
Others 
 
Follow Spots 
 
 
Tungsten lanterns available for rigging anywhere: 
 

LED Lanterns available in fixed rig location: 
Profiles 
 
Fresnels 
 
Cyc Floods 
 
Others 
 
Follow Spots 
 
 
Rigging (eg Tallescope) 
 
 
SOUND 
Indication of tie lines 
 
Mixer position 
 
Equipment available 
 
Headsets/Comms/CCTV details 
 
 
ACCOMODATION 
Dressing rooms 
 
Showers & toilets 
 
Access to stage 
 
Wardrobe facilities 
 
Wig room & facilities 
 
 
ORCHESTRA 
Pit size (permanent /variable) 
 
 
EQUIPMENT AVAILABLE 
Lit music stands 
 
Chairs 
 
Net 
 
Rostra 
 
Double bass pin boards 
 
Sound baffles 
 
 
ORCHESTRA ACCOMODATION 
Band Rooms 
 
 
OTHER/COMMENTS 
Any other features 
 

 


	Address: 5 Local Board Road,
	Town: Watford,
	County: Hertfordshire
	Theatre Name: The Pump House Theatre and Arts Centre
	Postcode: WD17 2JP
	Email: info@pumphouse.info 
	Main contact:  Lee Farman | 07958 955512
	Company Manager: 
	Box Office:  01923 241362
	Admin:  01923 241362 | office@pumphouse.info
	Stage Door: Please note that we do not provide a technical staffing service. Our Duty Technician may periodically visit to ensure that your set and rig meets safety standards, but it is your responsibility to provide competent technical staffing for your production. We can provide contact details of suitable local casual technicians who know the venue but it is up to you to contact them and negotiate rates/availability. Note that any alterations to the requirements in this guide can only be agreed by a Director of the Trust, and local casual technicians should not be relied upon for any variation.
	Website: http://www.pumphouse.info
	Website Technical Page: Hire guide and technical information available here: http://www.pumphouse.info/hirers-guide/
	Technical Manager: Jason Brameld | 07973 234075 | jbrameld11@gmail.com
	Tech Manager: Jason Brameld | 07973 234075 | jbrameld11@gmail.com
	Electrician: Jason Brameld | 07973 234075 | jbrameld11@gmail.com
	Stage Manager: Chris Swallow | 07970 273705
	Carpenter: Chris Swallow | 07970 273705
	Flyman: N/A (no flying capabilities) 
	FOH Manager: 
	Name: 
	Stage Type: Proscenium 
	Rake: 
	Surface: The stage floor is painted black as standard. You may paint it for the purposes of your production, but you must return it to black again. If you only paint a small area, you should repaint the whole stage back to black afterwards to ensure an even finish. For hirers of the theatre space at the end of their hire they are required to return the stage surface to a uniform matt black colour. We recommend the following:  Type – Matt Emulsion  Qty:- 5 litres to paint entire Stage Notes:- Please do not just patch areas. Please ensure sure you do not paint the rear white cyclorama fabric surface (Cyc), house tabs or masking.  Current paint recommendation as of January 2019  Name :- Leyland Black Matt paint  Source:- B & Q Cost £28.
	Drilling or fixing?: 
	Flying System: N/A (no flying capabilities) 
	No of lines: 
	Barrel Diameter: 
	Barrel Legnth: 
	Max Load per set: 
	Max out dead: 
	Overall Load rating: 
	Spacing between lines: 
	Distance: 
	Apron width: 
	Apron depth: 
	Traps Size: 
	Weight restrictions: 
	Stage plans: Stage plan available from here: http://www.pumphouse.info/hirers-guide/
	Prompt corner pos: Varies according to production needs. 
	Q-Lights: N/A
	Bar Bells: Located in the theatre foyer and at the bar.
	Q-Lights Moveable: N/A
	First Aid Box: There are first aid kits at the SM desk and behind the bar, but hires are responsible for their own provision of people to administer. You need to make your own provision for staffing as necessary.
	Width: The stage is 13.4m wide by 4.6m deep. 
	Height: The clearance height is 3.6m to the lighting grid.
	Stage Left: 
	Height of grid: 
	Stage Right: 
	Line rear: 
	Line edge: 
	Line rear wall: 
	Get in: The scenery storage dock, which also provides for a get-in route from the car park, is a double height space approximately 10m x 5m, and houses all of the resident groups’ scenery stock (see note below regarding use of this). There is a full height door system from here to stage left and this space can be used for storage of scenery and props etc during performances. The scene dock is a designated exit route, and a clear walkway must be maintained at all times. The scene dock doors are in three parts, allowing for a standard door opening, a full width (limited height) opening, or a full-sized opening. Note that both of the lower doors must be fully opened before attempting to lift the top section of the door using the pulley mechanism in the scene dock. Other than the black tabs mentioned above, flats, furniture and props stored at the Centre belong to one or other of the resident user groups. These are not freely provided for use by all hirers of the Theatre but if there is anything you need, please let us know and we will try to arrange for it to be made available. The resident groups are generally very amenable but they do like to be asked! Please note that there is no full-height get-in access. Any items you bring in will have to go through the double doors from the car park. The exterior (stage) door from the car park to the lobby measures 2.3m high by 1.15m wide (diag 2.57m). The door from lobby to scene dock measures 1.96m high by 1.49m wide (diag 2.47m). The scenery workshop (5m x 7.2m) has a sink for cleaning brushes etc, toilet and hand basin. It also contains shelving for storage of spare materials and a workbench. You are free to use the space, and it can function as a props store during a production, but the route from the Dressing Room corridor to the rear fire exit must be maintained unobstructed. Please note that there is only minimal heating provided to these spaces, and they can get very cold in winter.. Other scenery and props are stored to the back of the workshop. If there is anything you need, please ask, but you are primarily responsible for the provision of your own set and props.
	Follow Spots: Two CCT Silhouette 15 follow-spots, with stands and manual dimmers are also available.
	Cyc Floods: 
	Fresnels: List of equipment and lighting available to download on the website. 
	Profiles: List of equipment and lighting available to download on the website. 
	Patching/Twinning: The standard patch for the desk uses fixtures 1-60 for the dimmed channels, and 61-72 for the switch pack channels.
	FOH: FOH phone located in the theatre foyer next to FOH desk. FOH call facilities are linked with the in house comms to SM and Technical Gantry. 
	On stage: There is a permanently rigged set of LED cyclorama lighting across the front of the cyc. These provide for 64 individually colour-controllable RGB cells and are configured on DMX channels 73-264. These are set to 24- channel mode and are configured as fixtures 73-136 on the lighting desk. These fixtures must NOT be re- configured or re-rigged. Four additional LED wash fixtures (RGBW + zoom) are provided as part of the standard hire stock. These are set to 6-channel mode and allocated to DMX channels 265-288. They are patched to fixtures 137-140 as standard on the lighting desk. These lanterns may be rigged and focused to suit your production but should NOT be re-configured or re-addressed. There are two DMX connections on the lighting gantry however only universe B is currently active. The original universe A connection links to an older wiring system and does not work correctly with our lighting desk. The universe B connection links to a DMX distribution and patching system in the dimmer room that provides feeds to the house dimmers and to DMX outlets on various facility panels in the auditorium. This carries universe 1 from the lighting desk to all outlets. The DMX patching should not need to be changed unless your rig is particularly complex. If this is the case, then please discuss with us first. The patching must be returned to the default configuration if changed for your production.  Please check our web site for the latest information. The standard equipment list and DMX addressing chart is included in the appendices of the downloadable documents on the website.
	Lighting Control: The in house control desk is a Zero88 FLX, operated from the control gantry at the rear of the auditorium. The standard patch for the desk uses fixtures 1-60 for the dimmed channels, and 61-72 for the switch pack channels.
	Lighting:  The main production lighting supply to the dimmer racks and switchpack is 3 phases at 100A per phase, however this is also the maximum supply capacity to the entire site. In addition there are 3 x 32A single phase outlets in the dimmer room, although these are now of limited use as additional cabling would need to be run to the auditorium to make use of these. If you are planning a particularly power-hungry lighting rig then please discuss this with us first. There are 2 x 13A RCD sockets on stage, one on each of the stage side walls plus one by the SM desk, and one in the USR lobby. The sockets on stage and at the SM desk all have adjacent, permanently mounted 4 or 6-way distribution blocks provided. There is a 32a 3ph outlet in the rear workshop (approx. 10m cable run to centre stage). There is an installed dimming system of 60 x 2kw channels, comprising a mixture of Zero88 LTC, Pulsar Datapack and Zero99 Chilli dimmers. In addition there is a 12-channel Pulsar switchpack. The dimmers are hard wired to 60 x 15A outlets mounted at grid height around the stage and auditorium (DMX channels 1-60). The switch pack outlets are hard wired to 12 x twin 13A socket outlets (DMX channels 61-72) also mounted around the grid and these may be used to power intelligent fixtures. Note that channel 72 is allocated to power the fixed LED cyc lighting.
	Sound: A 32 channel Allen & Heath Qu32 Digital sound desk is installed on the Gantry. If you wish to use your own equipment then our desk etc. must be re-instated after your production.
	House Tabs: Yes. Front-of-house tabs are provided right at the front of the stage line. These are operated by a hand winch at the rear of the stage (up stage left corner). 
	Cyc: Yes. The stage has black painted brick walls to the sides and a wall fronted with a removable white cyclorama at the back. There is a set of flats behind the cyc that may be painted with a fixed backdrop/colour, but these must be painted back to black at the end of your run and the cyc must be re-hung. Immediately downstage of this is a tab track with full width black tabs that can be brought in to cover the cyc.
	Borders: Yes. There are borders either side of the stage. They are fabric and can be moved / removed depending on the production. However, these must be re-hung in their original place at both sides of the stage once the run of your production has ended. 
	Legs: Yes. A further 6 black legs are also available for use as masking.
	Tabs: Yes.  Immediately downstage of the Cyc is a tab track with full width black tabs that can be brought in to cover the Cyc. There is also a second tab track further downstage allowing for tabs, a gauze, etc to be hung. A second tab track (single wipe action) with manually operated ropes is also available, and the position of this can be varied to suit your requirements. A set of 6 black tabs, which can be joined together is available to run on this track. 
	Other features: The Centre is managed by a volunteer Committee, a small group of dedicated arts lovers who give up large amounts of their time in order to keep it open for everyone. There is a small part-time staff comprising a caretaker/handyman, a cleaner, office administrators and a development manager. Everything else is done by volunteers.
	Band Rooms: N/A
	Sound Baffles: 
	Double Bass: 
	Rostra: 
	Net: 
	Chairs: 
	Lit music Stands: 
	Pit Size: Variable. 
	Wig Room: 
	Wardrobe: 
	Stage Access: Dressing rooms have direct access to the stage via stairs either side of the stage.  Access to either side of the stage is available from each dressing room, and the corridor in front of the dressing rooms serves as a crossover.  Please note that sound carries very well between the dressing rooms, corridor and the stage. A rowdy backstage cast will disturb your performance.
	Showers and Toilets: Toilets (female and male) are located in the main Foyer. There are also toilets located backstage in the scenery workshop area for dressing room use. 
	Dressing Rooms: There are two dressing rooms of 5.5m x 3.5m and 4m x 3.5m. Both are equipped with dual sinks, mirrors, good lighting, costume rails and work surfaces and video and audio show relay feeds. Central heating is provided to the dressing rooms and to the corridor.  Please also note that the dressing rooms can become damp in wet weather.
	Moveable Lights: List of equipment and lighting available to download on the website. 
	Rigging: Ladders available and located in the scene dock. 
	Tie Lines: 
	Mixer pos: A 32 channel Allen & Heath Qu32 Digital sound desk is installed on the Gantry. 
	Equip Avail: List of equipment and lighting available to download on the website. 
	Headset/comms details: A permanently wired Tecpro ring intercom system is provided. This provides connection points at the Stage Manager’s desk, Gantry, Control Room and Front-of-House positions. This is a single ring system, and is used both for technical communications, and for gaining Front-of-house clearance etc. Five belt packs, headsets and connecting cables are available, and this usually caters for events requiring follow-spots etc. There is a separate paging system installed that provides an announcement facility from the Stage Managers (SM) desk to the foyer. This is operated from a second circuit on the SM belt pack. The video monitor in the foyer has a manual switch adjacent to it that can be used to switch between adverts for the centre and forthcoming productions, and the show relay feed. Please switch this to adverts before and after the performance. The mains power switch for the foyer monitor is located high up on the wall to your left as you enter the foyer area. Please ensure the monitor is switched off when you leave.
	profiles: List of equipment and lighting available to download on the website. 
	fresnels: Four additional LED wash fixtures (RGBW + zoom) are provided as part of the standard hire stock. These are set to 6-channel mode and allocated to DMX channels 265-288. They are patched to fixtures 137-140 as standard on the lighting desk.
	cyc floods: There is a permanently rigged set of LED cyclorama lighting across the front of the cyc. These provide for 64 individually colour-controllable RGB cells and are configured on DMX channels 73-264. These are set to 24- channel mode and are configured as fixtures 73-136 on the lighting desk.
	follow spots: N/A
	general: The control gantry has provision for technical power, and socket outlets for 2No follow spots, fed from a different circuit – these are on the rear wall. Desks and other technical equipment should be powered from the sockets at the front of the gantry, which should NOT be used for the follow spots.
	sound: The Theatre has a fully installed performance sound system fed from amplifiers located in the control room. This includes flown front L/R bi amped tops (D&B E3) with stage-mounted subs (D&B E12) plus full range rear L/R and front centre speakers (D&B E3). Flown foldback loudspeakers (RCF Monitor 8) are also permanently rigged above the stage. All rigged Pump House loudspeakers must be left in position and connected to the correct outlets. There is also an installed spare Crown stereo amplifier which is patchable to various Speakon outlets around the performance space (on facility panels), for FX speakers etc.
	others: List of equipment and lighting available to download on the website. 
	automation: N/A


